PowerPoint 2016 Slide Basics Assignment Directions

1. Open the practice presentation
2. [bookmark: _GoBack]Perform a Save As and choose your student numbers as a file location and change the name of the document to Slide Basics
3. Change the theme of the presentation to a theme of your choice.
4. Specify a variant for that theme of your choice.
5. Delete slide 7. This slide should be blank.
6. Add a new slide with the Title and Content layout to the end of the presentation.
7. In the Title placeholder, type Adoption Event Dates.
8. Select the Content placeholder and delete it.
9. Insert a text box and type July 17, 2017, inside it.
10. Change the slide size to Standard (4:3). A dialog box will appear asking if you want to maximize or ensure fit. Choose Ensure Fit.
11. Make 3 of your own slides with some of your favorite characters from television. For example, if Psyduck from Pokemon needed a new home, what would his adoption slide look like?
12. When you're finished it should look something like the picture below, save your presentation and turn this into your Edmodo account.
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